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PART 1 – PRELIMINARY 

1. Title 

The title of the association shall be ‘Prostate Cancer Support Group – ACT Region Incorporated’ (in 
these rules called the ‘Group’). 

2. Interpretation 

(1) In these rules, unless a contrary intention appears: 

‘days’ means calendar days 

‘financial year’ means the year ending on 30 June; 

‘member’ means a member, however described, of the Group; 

‘Registrar’ means the person holding office as the Registrar of Incorporated Associations under the Act; 

‘the Act’ means the Associations Incorporation Act 1991, as amended; 

(2) In these rules, expressions referring to writing shall, unless contrary intention appears, be construed as 

including references to printing, lithography, email, electronic files and other modes of representing or 

reproducing words in a visible form. 

(3) Words or expressions contained in these rules shall be interpreted in accordance with the provisions of the 

Act. 

3. Public Officer 

(1) The Public Officer of the Group shall be the Secretary, or any other Committee member nominated and 

approved by the Committee. 

(2) A person is not eligible to be the Public Officer unless the person resides in the Australia Capital 

Territory and is at least 18 years of age. 

(3) The Public Officer must have at least one address available for service of documents; this may be a 

residential, business or PO box address. 

(4) The Public Officer may, by resolution of the Committee, be removed from office. 

(5) The office of the Public Officer shall be taken to be vacant if the Public Officer: 

(a) is removed from office pursuant to Sub-rule 3(4); 

(b) resigns from office; 

(c) dies; 

(d) becomes bankrupt or personally insolvent; 

(e) is not physically or mentally fit to exercise the functions of office; 

(f) was convicted or released from imprisonment in respect of an offence referred to in sub-section 

63(1) of the Act within 5 years immediately before the Public Officer’s appointment, or is 

convicted of such an offence after taking office;  

(g) is disqualified from managing a corporation under the provisions of the Corporations Act 

described in sub-section 64(2) of the Act;  



 5 

(h) is subject to a disqualification order under section 63A of the Act; or 

(i) ceases to reside in the Australian Capital Territory. 

(6) Where a vacancy occurs in the office of the Public Officer, the Committee of the Group shall, within 14 

days after the vacancy occurred, appoint a person to fill the vacancy. 

(7) A person who is appointed to be the Public Officer or has a change of address must lodge with the 

Registrar a notice of the appointment or change of address not later than one month after being appointed. 

4. Objectives and Purpose 

(1) The basic objectives of the Group are: 

(a) to provide support, information and advocacy to men and their families impacted by prostate 

cancer; 

(b) to raise awareness in the community about prostate cancer; and 

(c) to solicit and receive donations to fund objectives 1(a) and 1(b) above. 

(2) In addition to the basic objectives of the Group, the objects and purposes of the Group shall be deemed to 

include: 

(a) the purchase, taking on lease or in exchange, and the hiring or otherwise acquiring of any real or 

personal property that may be deemed necessary or convenient for any of the objects or purposes 

of the Group; 

(b) the buying, selling, and supplying, and dealing in, goods of all kinds; 

(c) the construction, maintenance, and alternation of buildings or works necessary or convenient for 

any of the objects or purposes of the Group; 

(d) the accepting of any gift, whether subject to a special trust or not, for any or more of the objects or 

purposes of the Group; 

(e) the printing and publishing of such newspapers, periodicals, books, leaflets, or other documents as 

the Committee or the members in General Meeting may think desirable for the promotion of the 

objects and purposes of the Group; 

(f) the borrowing and raising of money in such manner and under such terms as the Committee may 

think fit or as may be approved or directed by resolution passed at a General Meeting; and 

securing the repayment of money so raised or borrowed or the payment of a debit or liability of the 

Group by giving mortgages, charges or securities upon or over all or any of the seal or personal 

property of the Group; 

(g) the investment of any monies of the Group not immediately required for any of its objects or 

purpose in such a manner as the Committee may from time to time determine; 

(h) the making of gifts, subscriptions, or donations to any of the funds, authorities, or institutions to 

which Division 30 of the Income Tax Assessment Act 1997 of the Commonwealth relates; 

(i) the establishment and support or aiding tin the establishment or support, of any other Group 

formed for any of the basic objects of the Group; and 

(j) the doing of all such other lawful things as are incidental or conducive to the attainment of the 

basic objects of the Group or of any of the objects and purposes specified in the foregoing 

provisions of this Sub-rule. 
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5. Recognition as a Health Promotion Charity and Deductible Gift Recipient 

(1) Where the Group applies to gain and retain ongoing recognition as a Health Promotion Charity (HPC) 

and Deductible Gift Recipient (DGR), the principal activity of the Group as an HPC will be to promote 

the prevention or the control of prostate cancer in men within the ACT region in accordance with the 

basic objectives, objects and purposes of the Group described at Rule 4. 

(2) If the Group’s endorsement as a DGR is revoked, any surplus of the following assets shall be transferred 

to the Prostate Cancer Foundation of Australia or another organisation with similar objects to those stated 

in Rule 4 or as provided in Rule 92 of the Actgetesi, which is charitable at law, to which income tax 

deductible gifts can be made: 

(a) gifts of money or property for the principal purpose of the Group, 

(b) contributions made in relation to an eligible fundraising event held for the principal purpose of the 

organisation, and 

(c) money received by the Group because of such gifts and contributions. 

PART 2 – MEMBERSHIP 

6. Membership 

(1) The Group shall have two classes of membership: Full or Honorary.  

(a) Only Full members may vote or hold elected office.  

(b) Honorary members may be invited by the Committee to join and participate in sub-committees. 

(c) Unless specified otherwise, all references to ‘members’ in this Constitution means Full members. 

(2) Application for membership of the Group shall be made in writing to the Secretary on the form prescribed 

by the Committee from time to time. Applications for membership of the Group shall be automatically 

accepted unless vetoed by the Committee in-session with reasons formally provided to the applicant. 

(3) The Committee may accept any person as an Honorary member for any period as they see fit. Members 

visiting the ACT region from an interstate or overseas Prostate Cancer Support Group shall automatically 

be Honorary members for the duration of their visit. 

7. Membership Fee 

(1) To accord with the primary objectives of the Group to provide support and to raise funds to assist in 

providing that support, no membership fees are payable. 

8. Membership Entitlements 

(1) All members shall be entitled to the benefits of the Group and shall be entitled to attend all meetings, 

events and functions, subject to the payment of any prescribed fee in respect of such meeting, event or 

function. 

(2) All members and invited guests shall be subject to the rules and regulations of the Group. 

(3) A right, privilege or obligation which a person has by reason of being a member of the Group: 

(a) cannot be transferred or transmitted to another person; and 

(b) terminates upon cessation of the person’s membership. 
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(4) Unless the Committee determines that the release of such documents would be prejudicial to the interests 

of the Group, the Secretary shall provide the following documents to members on request: 

(a) a copy of a current statement of the objects of the Group; or 

(b) a copy of the Rules of the Group currently in force; or 

(c) a copy of the deeds of any trust relevant to the Group; or 

(d) a summary of the minutes of a meeting of the Committee. 

(5) Members may request of the Committee that they be recognised as temporarily Inactive without having to 

formally resign from the Group.  

(a) If a member’s request to be recognised as temporarily Inactive is approved by the Committee, he 

or she will not be included in membership counts for the purposes of determining quorums.  

(b) Inactive members may request that they be recognised as Active by requesting this of the 

Committee at any time or to the Chair at monthly meetings. These requests are to automatically be 

approved unless the member is currently subject to disciplinary action under Rule 12. 

(6) Where members cannot be contacted within a period of six months, despite all reasonable efforts by the 

Committee, the Committee can: 

(a) decide in session, to recognise those members as Lost Contacts and not include them in 

membership counts for the purposes of determining quorums; and 

(b) at the following Annual General Meeting, propose an action with supporting evidence for those 

members to have their membership considered as lapsed, where a majority vote will be required to 

do so. 

9. Cessation of Membership 

(1) Membership of the Group ceases if a person: 

(a) at any time, resigns from the Group; 

(b) dies; or 

(c) is expelled from the Group. 

(2) Any person shall, upon ceasing to be a member of the Group, forfeit all rights and claims upon the Group 

and its property and funds. Any property belonging to the Group shall be returned on cessation of 

membership. 

10. Resignation of Membership 

(1) A member may resign from membership of the Group at any time whereupon the Secretary shall make an 

appropriate entry in the Register of Members recording the date on which the member ceased to be a 

member. 

11. Dispute Resolution 

(1) The following sub-Rules set out the Group’s dispute resolution procedures for dealing with disputes 

under the Act or the Group’s rules between: 

(a) a member and another member of the Group; or 

(b) a member and the Group. 
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(2) A member may appoint any person to act on behalf of their behalf in the dispute resolution procedure. 

(3) In applying the dispute resolution procedure, the Group must ensure that: 

(a) each party to the dispute has been given an opportunity to be heard on the matter which is the 

subject of the dispute; and 

(b) the outcome of the dispute is determined by an unbiased decision-maker; and 

(c) the decision-maker notifies each party to the dispute, in writing, about the decision and gives 

reasons for the decision; and 

(d) to the extent that doing so is compatible with paragraphs (a) to (c), the dispute resolution 

procedure is completed as soon as is reasonably practicable; and 

(e) the dispute resolution procedure includes an appeal process. 

(4) If a member has initiated a dispute resolution procedure in relation to a dispute between the member and 

the Group, the Group must not take disciplinary action against any of the following people in relation to 

the matter which is the subject of the dispute resolution procedure until the dispute resolution procedure 

has been completed: 

(a) the member who initiated the dispute resolution procedure (complainant member); or 

(b) a member of the Group appointed by the complainant member under Rule 11(2) to act on behalf of 

the complainant member in the dispute resolution procedure. 

12. Disciplining of Members 

(1) Where the Committee is of the opinion that a member: 

(a) has persistently refused or neglected to comply with a provision of these rules; or 

(b) has persistently and wilfully acted in a manner prejudicial to the interests of the Group; 

the Committee may, by resolution and in accordance with the rules of natural justice: 

(c) by unanimous vote in person, expel the member from the Group; or 

(d) by majority vote in person, suspend the member from such rights and privileges of membership of 

the Group as the Committee may determine for a specified period. 

(2) Where the Committee passes a resolution under Sub-rule 12(1), the Secretary shall, within seven days of 

the resolution, cause a notice in writing to be served on the member: 

(a) setting out the resolution of the Committee and the grounds on which it based; 

(b) stating that the member may address the Committee at a meeting to be held not earlier than 

14 days and not later than 28 days after service of the notice; 

(c) stating the date, place and tune of the meeting; and 

(d) informing the member that he or she may do either or both of the following: 

(i) attend and speak at the meeting; or 

(ii) submit to the Committee, at or prior to the date of the meeting, written representations 

relating to the resolution. 



 9 

(3) At a meeting of the Committee mentioned in Sub-rule 12(2), the Committee shall: 

(a) give to the member mentioned in Sub-rule 12(1) an opportunity to make oral representations; 

(b) give due consideration to any written representations submitted to the Committee by that member 

at or prior to the meeting; and 

(c) by resolution, determine whether to confirm or revoke the resolution of the Committee made under 

Sub-rule 12(1). 

(4) Where the Committee confirms a resolution under Sub-rule 12(3), the Secretary shall, within seven days 

after that confirmation, by notice in writing inform the member of that confirmation and of the member’s 
right of appeal under Rule 13. 

(5) A resolution confirmed by the Committee under Sub-rule 12(3) does not take effect: 

(a) until the expiration of the period within which the member is entitled to appeal against a resolution 

where the member does not exercise the right of appeal with that period; or 

(b) when within that period the member exercises the right of appeal, unless and until the Group 

confirms the resolution in accordance with Sub-rule 12(4). 

13. Rights of Appeal of Disciplined Member 

(1) A member may appeal to the Group in General Meeting against a resolution of the Committee, which is 

confirmed under Sub-rule 12(3), within seven days after a notice of resolution is served on the member by 

lodging with the Secretary a notice to that effect. 

(2) Upon receipt of a notice under Sub-rule 13(1), the Secretary shall notify the Committee which shall 

convene a Special General Meeting of the Group to be held within 21 days after the date on which the 

Secretary received the notice or as soon as possible after that date. 

(3) At the meeting of the Group convened under Sub-rule 13(2): 

(a) no business other than the question of the appeal shall be transacted; 

(b) the Committee and the member shall be given the opportunity to make representations in relation 

to the appeal orally or in writing, or both; and 

(c) the members present shall vote by secret ballot on the question of whether the resolution made 

under Sub-rule 12(3) should be confirmed or revoked. 

(4) If the meeting passes a special resolution in favour of the confirmation of the resolution made under 

Sub—rule 12(3), then that resolution is confirmed. 

(5) Where a member does not accept the outcomes of a resolution confirmed under Sub-rule 13(4), the 

member may apply to the court for an order to vary or set aside the decision. 

14. Register of Members 

(1) The Secretary (or any other committee member nominated by the Committee) of the Group shall maintain 

a Register of Members in which shall be entered the following particulars: 

(a) the name, address and, if available and permitted by the member, email address and phone number 

of each member of the Group; 

(b) the date on which each member became a member of the Group; 

(c) the date, if any, on which each member ceased to be a member of the Group;  
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(d) the reason for which a member has ceased to be a member of the Group; and 

(e) any other information required by the Act. 

(2) The Register of Members shall be available for inspection by members at reasonable times at the address 

of the Secretary or at a place in the Australia Capital Territory nominated by the Committee, subject to 

Sections 67A, 67B and 100 of the Act regarding secrecy and restriction of access to personal information. 

(3) The place at which the register is available for inspection is to be published in each annual return. 

PART 3 – THE COMMITTEE 

15. Powers of the Committee 

(1) The affairs of the Group shall be managed by a committee constituted as provided in Rule 16. 

(2) The Committee, subject to the Act, these rules, and to any resolution passed by the Group in General 

Meeting: 

(a) shall control and manage the business and affairs of the Group; 

(b) may exercise all such functions as may be exercised by the Group other than those functions that 

are required by these rules to be exercised by the Group in General Meeting; 

(c) has power to perform all such acts and do all such things as appear to the Committee to be 

necessary or desirable for the proper management of the affairs of the Group; and 

(d) shall have power to make, publish and amend By-laws for the better management and control of 
the Group which shall not be inconsistent with these rules. These By-laws will remain in force 

until cancelled or amended. 

16. Composition and Membership 

(1) The Committee shall consist of: 

(a) the President; 

(b) the Treasurer; 

(c) the Secretary; and 

(d) at least two other members. 

The President, Treasurer and Secretary shall be Executive members of the Group (‘the Executive’). The 
Committee may invite members to join the Committee as it sees fit or as required for particular purposes. 

(2) Each member of the Committee shall, subject to these rules, hold office until the conclusion of the 

Annual General Meeting following the date of the member’s election, but is eligible for re-election. 

(3) In the event of a vacancy in the membership of the Committee, the Committee may appoint a member of 

the Group to fill the vacancy and the member so appointed shall hold office, subject to these rules, until 

the conclusion of the Annual General Meeting next following the date of the appointment. 

(4) The Executive may issue instructions in matters of urgency connected with the management of the affairs 

of the Group during intervals between General Meetings of the Group, and where any such instructions 

are issued shall report thereon to the next General Meeting of the Group. 
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(5) Changes in the membership of the Committee, including vacancies or the addresses of Committee 

members, are to be lodged with the Registrar by the Public Officer not later than one month after 

occurrence. 

17. General Duties of Committee Members 

(1) Duty of Care and Diligence. All committee members must exercise their functions and discharge their 

duties with the degree of care and diligence that a reasonable person would exercise if that person: 

(a) were a committee member in the circumstances applying at the time of the exercise of the function 

or the discharge of the duty; and 

(b) occupied the office held by, and had the same responsibilities within the Group as, the committee 

member. 

(2) Duty of good faith and proper purpose. Committee members must exercise their assigned functions 

and discharge the associated duties: 

(a) in good faith in the best interests of the association; and 

(b) for a proper purpose. 

(3) Use of position. Committee members must not improperly use their position to: 

(a) gain an advantage for personal benefit or for another person; or 

(b) cause detriment to the Group. 

(4) Use of information. Where a person obtains information because he or she is, or has been, a committee 

member of the Group, he or she must not improperly use the information to: 

(a) gain an advantage for personal benefit or for another person; or 

(b) cause detriment to the Group. 

18. Election of Committee Members 

(1) All members, other than Honorary members, of the Group are eligible for election to the Committee. 

(2) A person is not eligible to simultaneously hold more than one position on the Committee. 

(3) Nominations of candidates for election as committee members of the Group: 

(a) shall be made in writing, signed by two members of the Group, and accompanied by the written 

consent of the candidate (which may be endorsed on the nomination form); and 

(b) shall be delivered to the Secretary of the Group no later than the commencement of the Annual 

General Meeting at which the election is to take place. 

(4) If insufficient nominations have been received at the Annual General Meeting to fill all vacancies on the 

Committee, the candidates nominated shall be subject to election by ballot conducted under Sub-rule 

18(8). Further nominations for the positions remaining unfilled may be received at the Annual General 

Meeting and shall also be subject to election by ballot conducted under Sub-rule 18(8). 

(5) If insufficient further nominations are received any vacant positions remaining on the Committee shall be 

deemed to be vacancies. 

(6) If the number of nominations received is equal to the number of vacancies to be filled, the persons 

nominated shall be subject to election by ballot conducted under Sub-rule 18(8). 
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(7) If the number of nominations received exceeds the number of vacancies to be filled, a ballot shall be 

conducted under Sub-rule 18(8). 

(8) The ballot for the election of committee members shall be conducted at the Annual General Meeting by 

ballot, the results of which shall be declared by simple majority. The ballot must result in the successful 

election of a minimum of three committee members in order for the Group to remain eligible for 

incorporation under the Act.  

19. Secretary 

(1) The Secretary of the Group must, as soon as practicable after being appointed as Secretary, notify the 

Group of his or her address. 

(2) The Secretary must keep minutes of: 

(a) all elections and appointments of office bearers and ordinary committee members; 

(b) the names of members of the committee present at a committee meeting or a general meeting; and 

(c) all proceedings at committee meetings and general meetings. 

(3) Minutes of proceedings at a meeting must be signed by the person presiding at the meeting or by the 

person presiding at the next succeeding meeting. 

20. Vacancies 

(1) For the purposes of these rules, a vacancy in the office of a member of the Committee occurs if the 

member: 

(a) dies; 

(b) ceases to be a member of the Group; 

(c) resigns their office by writing under his or her hand addressed to the Committee; 

(d) is removed from office pursuant to Rule 21; 

(e) becomes an insolvent under administration within the meaning of the Corporations Law; 

(f) suffers from mental or physical incapacity; 

(g) fails, without leave granted by the Committee, to attend three consecutive meetings of the 

Committee; 

(h) is disqualified from office under Sub-sections 63, 63A and/or 63B of the Act because convictions, 

bankruptcy, non-compliance with the Act or disqualified under other legislation. 

21. Removal of Committee Members from Office 

(1) The Group in General Meeting may by resolution, subject to the rules of natural justice and under Section 

50 of the Act, remove any member of the Committee from office before the expiration of the member’s 
term of office. 

22. Committee Meetings and Quorums 

(1) The Committee shall meet at least five times a year at such place (including by videoconference) and at 

such times as the Committee may determine. Minutes of such meetings are to be kept. 

(2) Special Meetings of the Committee may be called by the President or any two of its members. 
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(3) Oral or written notice of a meeting shall be given by the Secretary to each member of the Committee at 

least 48 hours (or such other period as may be unanimously agreed upon by the members of the 

Committee) before the time appointed for the holding of the meeting. 

(4) Notice of a meeting called under Sub-rule 22(3) shall specify the general nature of the business to be 

transacted, and no other business shall be transacted at such a meeting, except business which the 

Committee members present at the meeting unanimously agree to treat as urgent business. 

(5) At least 50% of the members elected to the Committee as at the close of the last Annual General Meeting 

of the members shall constitute a quorum at a committee meeting. 

(6) No business shall be transacted unless a quorum is present and if within one hour of the time appointed 

for the meeting a quorum is not present, the meeting stands adjourned to the same place at the same hour 

of the same day in the following week unless the meeting was a Special Meeting, in which case it lapses. 

(7) If at the adjourned meeting, a quorum is not present within one hour after the time appointed for the 

meeting, the meeting shall be dissolved. 

(8) The Committee may invite to attend a committee meeting any such person as it thinks fit, whether or not 

that person is a member of the Group, but a person so invited is not entitled to vote. 

(9) The President, or in the absence of the President, the Secretary, shall preside at each committee meeting. 

(10) If the President and Secretary are absent from a committee meeting, the members present shall elect one 

of their number to preside at the meeting. 

23. Delegation by the Committee to a Sub-Committee 

(1) The Committee may at any time appoint a sub-committee from the Committee as it thinks fit and shall 

prescribe the powers and functions thereof. These powers and functions may not include: 

(a) this power of delegation; or 

(b) a function which is a function imposed on the Committee by the Act, by any other law of the 

Australian Capital Territory or by resolution of the Group in General Meeting. 

(2) The Committee may invite as members of a sub-committee such persons as it thinks fit, whether or not 

those persons are members of the Group, but a person so invited is not entitled to vote. 

(3) At least 50% of the appointed members of a sub-committee shall constitute a quorum at a meeting of the 

sub-committee. 

(4) Notwithstanding any delegation under this rule, the Committee may continue to exercise any function 

delegated. 

(5) Any act or thing done or suffered by a sub-committee acting in the exercise of a delegation under this rule 

has the same force and effect as it would have if it had been done or suffered by the Committee. 

(6) The Committee may at any time revoke wholly or in part any delegation under this rule. 

(7) A sub-committee may meet and adjourn as it thinks proper. 

24. Voting and Decisions 

(1) Questions arising at a meeting of the Committee or of any sub-committee appointed by the Committee 

shall be determined on a show of hands or, if demanded by a member, by a poll taken in such a manner as 

the person presiding at the meeting shall determine. 
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(2) Each person present in person, attending by telephone or internet link, or represented by proxy at a 

meeting of the Committee or of any sub-committee appointed by the Committee (including the person 

presiding at the meeting) is entitled to one vote except as stated in Sub-rule 34(3) but, in the event of an 

equality of votes on any question, the person presiding may exercise a second or casting vote. 

(3) Subject to Sub-rule 18(5), the Committee may act notwithstanding any vacancy on the Committee. 

(4) Any act or thing done or suffered, or purporting to have been done or suffered, by the Committee or by a 

sub-committee appointed by the Committee is valid and effectual notwithstanding any defect that may 

afterwards be discovered in the appointment or qualification of any member of the Committee or sub-

committee. 

PART 4 – GENERAL MEETINGS 

25. Holding of Ordinary General Meetings 

(1) Subject to subsection (2), the Group shall convene an Ordinary General Meeting, which may be declared 

to be a Special General Meeting, once each month excluding December, on a date and at a time to be 

determined and promulgated by the Committee. 

(2) Where a social event is held in any month, there will be no requirement to hold an Ordinary General 

Meeting in that month, provided that at least five Ordinary General Meetings are held in the calendar 

year. 

26. Holding of Annual General Meetings 

(1) The Group shall, once in each calendar year in the month of September, convene an Annual General 

Meeting of its members on a date and at a time to be determined and promulgated by the Public Officer. 

(2) The Annual General Meeting shall be in addition to any other general meetings that may be held in the 

same year but may be held at the same place and on the same date as an Ordinary or Special General 

Meeting. 

27. Calling of and Business at Annual General Meetings 

(1) The Annual General Meeting of the Group shall be convened on such day and at such time and place as 

the Committee thinks fit. 

(2) In addition to any other business which may be transacted at an Annual General Meeting, the business of 

the Annual General Meeting shall be to: 

(a) confirm the minutes of the last preceding Annual General Meeting and any Special General 

Meeting(s) held since that meeting; 

(b) receive from the Committee, reports on the activities of the Group during the last preceding 

financial year, including but not limited to: 

(i) the audited statement of the Group’s accounts in respect of the most recently ended 
financial year of the Group; and 

(ii) a copy of the auditor’s report to the Group in relation to the Group’s accounts for that 
financial year; 

(c) elect the members of the Group’s Committee; 

(d) appoint the auditor and determine a remuneration; 

(e) approve the annual budget of the Group; and 
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(f) determine the remuneration of any servants of the Group. 

(3) An Annual General Meeting shall be specific as such in the notice convening it. 

(4) An Annual General Meeting shall be conducted in accordance with the provisions of this Part. 

(5) The Annual General Meeting may transact special business of which notice is given in accordance with 

these rules. 

28. Calling of a Special General Meeting 

(1) The Committee may, whenever if thinks fit, convene a Special General Meeting of the Group. 

(2) The Committee shall, on the requisition in writing of not less than five members, convene a Special 

General Meeting of the Group. 

(3) A requisition for a Special General Meeting will: 

(a) state the purpose or purposes of the meeting;  

(b) be signed by the members making the requisition;  

(c) be lodged with the Secretary of the Group; and  

(d) may consist of several documents in a similar form, each signed by one or more of the members 

making the requisition. 

(4) If the Committee fails to convene a Special General Meeting within one month after the date on which a 

requisition of members for the meeting is lodged with the Group’s Secretary, any one or more of the 
requisitioners may convene the meeting. Any meeting so convened shall not be held later than three 

months from the date the requisition was lodged. 

(5) A Special General Meeting convened by a member or members referred to in Sub-rule 28(4) shall be 

convened in the same manner or as close as is practical to the way in which such meetings are convened 
by the Committee. All reasonable expenses incurred in convening the meeting shall be refunded by the 

Group to the persons incurring them. 

29. Notices 

(1) Except where the nature of the business proposed to be dealt with at an Annual or Special General 

Meeting requires a special resolution of the Group, the Secretary shall, at least 14 days before the date 

fixed for the holding of the Annual or Special General Meeting, cause to be handed to, sent by pre-paid 

ordinary post or emailed to each member’s address appearing in the Register of Members, a notice 

specifying the place, date and time of the meeting and the nature of the business proposed to be transacted 

at the meeting. 

(2) Where the nature of the business proposed to be dealt with at an Annual or Special General Meeting 

requires a special resolution of the Group, the Secretary shall, at least 21 days before the date fixed for the 

holding of the Annual or Special General Meeting, cause notice to be handed or sent to each member in 
the manner provided in Sub-rule 29(1) specifying, in addition to the matter required under that Sub-rule, 

the intention to proposed the resolution as a Special resolution. 

(3) No business other than that specified in the notice convening an Annual or Special General Meeting shall 

be transacted at the meeting, except, in the case of an Annual General Meeting, business which may be 

transacted pursuant to Sub-rule 29(2). 

(4) A member desiring to bring any business before a General, Annual or Special General Meeting may give 

notice in writing of that business to the Secretary who shall include it in the next notice calling a General, 

Annual or Special General Meeting given after receipt of the notice from the member. 
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30. Procedures and Quorum for General Meetings 

(1) All business that is transacted at a General Meeting shall be deemed to be Special business, with the 

exception of that specifically referred to in these rules as being the ordinary business of the Annual 

General Meeting. 

(2) No item of business shall be transacted at any General Meeting unless a quorum of members entitled 

under these rules to vote is present in person, by telephone or internet link, or represented by proxy during 

the time when the meeting is considering that item. 

(3) A quorum for the transaction of the business of an Annual General or Special General Meeting shall be 

the greater of 10 percent of the current membership or 15 members present in person, by telephone or 

internet link, or represented by proxy, being active members entitled under these rules to vote at a 

General Meeting. 

(4) A quorum for an Ordinary General Meeting shall be not less than six members present in person, by 

telephone or internet link, or represented by proxy, provided at least two shall be Executive members. 

(5) If within one hour after the appointed time for the commencement of a General Meeting a quorum is not 

present in accordance with Sub-rules 30(3) and 30(4), the meeting, if convened upon the requisition of 

members, shall be dissolved. If any other case, the meeting shall stand adjourned to the same day in the 

same week of the following month at the same time and (unless another place is specific at the time of 

adjournment by the person presiding at the meeting or communicated by written notice to members given 

before the day to which the meeting is adjourned) at the same place. 

(6) If at the adjourned meeting, a quorum is not present in person accordance with Sub-rules 30(3) and 30(4) 

within one hour after the time appointed for the commencement of the meeting, the members present in 
person, by telephone or internet link, or represented by proxy, being not less than six, shall constitute a 

quorum. 

(7) Minutes of General Meetings are to be kept. 

31. Presiding Member 

(1) The President, or in the absence of the President, the Secretary, shall preside at each General Meeting of 

the Group. 

(2) If the President and Secretary are absent from a General Meeting, the members present shall elect one of 

their number to preside at the meeting. 

32. Adjournment 

(1) The person presiding at a General Meeting at which a quorum is present may, with the consent of the 

majority of members present at the meeting, adjourn the meeting from time to time and place to place, but 

no business shall be transacted at an adjourned meeting other than the business left unfinished at the 

meeting at which the adjournment took place. 

(2) Where a General Meeting is adjourned for 14 days or more, the Secretary shall give written or oral notice 

of the adjourned meeting to each member of the Group stating the place, date and time of the meeting and 

the nature of the business to be transacted at the meeting. 

(3) Except as provided in Sub-rules 32(1) and 32(2), notice or an adjournment of a General Meeting or of the 

business to be transacted at an adjourned meeting is not required to be given. 

33. Making of Decisions 

(1) A question arising at a General Meeting of the Group shall be determined on a show of hands and, unless 

before or on the declaration of the show of hands a poll is demanded, a declaration by the person 

presiding that a resolution has, on a show of hands, been carried or carried unanimously, or carried by a 

particular majority or lost, or an entry to that effect in the Minute Book of the Group, is evidence of the 
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fact without proof of the number or proportion of the votes recorded in favour of or against that 

resolution. 

(2) At a General Meeting of the Group, a poll may be demanded by the person presiding or by not less than 

six members present in person, by telephone or by internet link, at the meeting. 

(3) If at a meeting, a poll is demanded on any question, it shall be taken at that meeting in such manner as the 

person presiding may direct, and the results of the poll shall be deemed to be the resolution of the meeting 

on that question. 

(4) A poll that is demanded on the election of the person to preside at a General Meeting, or on a question of 

adjournment, shall be taken immediately and a poll that is demanded on any other question shall be taken 

at such time before the close of the meeting as the person presiding may direct. 

34. Voting 

(1) Subject to Sub-rule 33(3), upon any question arising at a General Meeting of the Group, a Full member 

shall have one vote only. Honorary members admitted under Sub-rule 6(3) are not entitled to vote. 

(2) All votes shall be given personally, by telephone or internet link, or by directed proxy. 

(3) In the case of an equality of votes on a question at a General Meeting, the person presiding is entitled to 

exercise a second or casting vote. 

PART 5 – FINANCIAL 

35. Income and Property 

(1) The funds of the Group shall be derived from donations, return on investments and, subject to any 

resolution passed by the Group in General Meeting and subject to Section 114 of the Act, such other 

sources as the Committee determines. 

(2) The physical assets and other property of the Group shall be recorded in an asset register with the 

acquisition date and cost, and be subject to depreciation. 

(3) The income and property of the Group, however derived, shall be applied solely towards the promotion of 

the objects and purposes of the Group and no portion thereof shall be paid or transferred, directly or 

indirectly, by divided, bonus or otherwise, to any member of the Group. 

(4) Membership of the Group does not give individual members any right, title or interest, whether legal or 

equitable, to the property of the Group. 

(5) The Group shall not: 

(a) appoint a person who is a member of the Committee to any office of the Group to the holder of 

which there is payable any remuneration by way of salary, fees or allowances; or 

(b) pay to any such person any remuneration or other benefit in money or money’s worth (other than 

the repayment of out-of-pocket expenses). 

(6) Nothing in the foregoing provisions of this rule prevents the payment in good faith to a servant or 

member of the Group of: 

(a) remuneration in return for services actually rendered to the Group by the member or for goods 

supplied to the Group by the member in the ordinary course of business; 

(b) interest at a rated to be determined by the Committee on moneys loaned to the Group by the 

member; or 
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(c) a reasonable and proper sum by way of rent for premises let to the Group by the member. 

36. Contracts 

(1) Members may only enter into, vary or discharge a contract in the name of or on behalf of the Group if this 

has been expressly and formally approved by the Committee and recorded in the Minutes. Any contract 

entered into, varied or discharged without express and formal approval by the Committee and not 

recorded in the Minutes remains the responsibility of the individual member and does not bind the Group 

to the contract. 

(1) A member of the Committee who is interested in any contract or arrangement made or proposed to be 

made with the Group shall disclose that interest at the first meeting of the Committee at which the 

contract or arrangement is first taken into consideration, if the interest then exists, or, in any other case, at 

the first meeting of the Committee after the acquisition of an interest. 

(2) No member of the Committee shall vote as a member of the Committee in respect of any contract or 

arrangement in which he or she is interested, and if such a vote is cast, it shall not be counted. 

37. Accounts 

(1) True accounts shall be kept in accordance with the Model Rules by the Treasurer of: 

(a) all sums of money received and expended by the Group and the matter in respect of which the 

receipt or expenditure takes place; and 

(b) the property, credits and liabilities of the Group. 

(2) The Treasurer of the Group shall faithfully keep all general records, accounting books and records of 

receipts and expenditure connected with the operation and business of the Group in such form and 

manner as required by the Act. These accounting records shall be retained for at least seven years after 

the transactions to which they relate were completed. 

(3) The accounts, books and records referred to in Sub-rules 37(1) and 37(2) shall be kept at the Group’s 
office or at such other places as the Committee may decide. 

38. Banking and Finance 

(1) The Committee shall cause to be opened, with such bank as the committee selects, banking accounts in 

the name of the Group into which the Treasurer or other member nominated by the Committee shall 

deposit all monies received as soon as practicable and without deduction. 

(2) The Treasurer of the Group or any other member appointed by the Committee for the purpose shall, on 

behalf of the Group, receive all monies paid to the Group and as soon as practicable after receiving the 

money, issue an appropriate receipt. 

(3) The Committee may receive from the Group’s bank or bankers for the time being cheques drawn by the 

Group on any of its accounts with the bank or bankers and may release and indemnify the bank or 
bankers from and against all claims, actions, suits or demands that may be brought against the bank or 

bankers arising directly or indirectly out of those cheques of surrender thereof to the Group. 

(4) Except with the authority of the Committee, no payment shall be made from the funds of the Group 

otherwise than by cheque or electronic transfer drawn on the Group’s bank account, but the Committee 
may provide the Treasurer with: 

(a) standing authorisations to the Treasurer for specific, regular expenses; and  

(b) a sum to meet urgent expenditure, subject to the observance of such conditions in relation to the 

use and expenditure thereof as the Committee may impose. 
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(5) No cheque shall be drawn on the Group’s bank account except for the payment of expenditure that has 
been authorised by the Committee. 

(6) All cheques, drafts, bills of exchange, promissory notes and other negotiable instruments shall be signed 

by the Treasurer, and shall be countersigned by either of the President or the Secretary. 

39. Conduct as a Deductable Gift Recipient 

(1) The principal activity of the charity is to promote the prevention or the control of diseases in human 

beings. 

(2) In addition to the requirements of Sub-rule 49(4), if the Group is wound up or its endorsement as a 

deductible gift recipient is revoked (whichever occurs first), any surplus of the following assets shall be 
transferred to the Prostate Cancer Foundation of Australia or another organisation with similar objects, 

which is charitable at law, to which income tax deductible gifts can be made: 

(a) gifts of money or property for the principal purpose of the Group, 

(b) contributions made in relation to an eligible fundraising event held for the principal purpose of the 

organisation, and 

(c) money received by the Group because of such gifts and contributions. 

40. Annual Statement of Accounts 

(1) As soon as practicable after the end of the Group’s financial year, the Committee of the Group shall cause 

a statement of the Group’s accounts to be prepared. 

(2) The statement of accounts shall not be misleading and shall give a true and fair account of: 

(a) the income and expenditure of the Group during the most recently ended financial year of the 

Group; 

(b) the assets and liabilities of the Group at the end of the financial year; and 

(c) any mortgages, charges or other securities of any description affecting any property of the Group 

at the end of that financial year. 

41. Auditor 

(1) The accounts of the Group shall be audited by a person who: 

(a) is not the Public Officer or a committee member of the Group; and 

(b) has not prepared or assisted with the preparation of the accounts. 

(2) At each Annual General Meeting of the Group, the members present shall appoint the auditor of the 

Group. 

(3) A person so appointed under Sub-rule 41(2) shall hold office until the Annual General Meeting next after 

that at which he or she is appointed and is eligible for reappointment. 

(4) If an appointment is not made at the Annual General Meeting, the Committee shall appoint an auditor of 

the Group for the current financial year of the Group. 

(5) If a casual vacancy occurs in the office of the auditor during the course of a financial year of the Group, 

the Committee may appoint a person as the auditor and the person so appointed shall hold office until the 

next succeeding Annual General Meeting. 
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42. Audit of Accounts 

(1) At least once in each financial year of the Group, the accounts shall be examined by the auditor. 

(2) The Committee shall take reasonable steps to ensure that the audit of the Group’s accounts is completed 
at least 14 days before the audited statement of the accounts is required to be presented at the Annual 

General Meeting of the Group. 

(3) The auditor shall certify as to the correctness of the accounts of the Group and shall report thereon to the 

members present at the Annual General Meeting. 

(4) In this report, and in the certification to the accounts, the auditor shall state: 

(a) whether the information required by him or her has been obtained; 

(b) whether the accounts are properly drawn up so as to exhibit a true and correct view of the financial 
position of the Group according to the information available, the explanations given and as shown 

by the books of the Group; and 

(c) whether the rules relating to the administration of the funds of the Group have been observed. 

(5) The Treasurer shall cause to be delivered to the auditor a list of all the accounts, books and records of the 

Group. 

(6) The Auditor: 

(a) has a right of access at all reasonable times to the accounts, books, records, vouchers and 

documents of the Group; 

(b) may require from members of servants of the Group such information and explanations as may be 

necessary for the performance of his or her duties as auditor; 

(c) may employ persons to assist in investigating the accounts of the Group; and 

(d) may, in relation to the accounts of the Group, examine any member of the Committee or any 

servant of the Group. 

(7) In the event of a Treasurer retiring before the normal term of office, an audited balance sheet must be 

present to, and accepted by, the Committee prior to the resignation being accepted. 

PART 6 – MISCELLANEOUS 

43. Annual Returns 

(1) The Group, as an incorporated association, must, within the period of six months beginning at the end of 

each financial year of the Group, lodge with the registrar-general: 

(a) a statement of particulars relating to the association in the form approved under the Act; and 

(b) the required statement of the Group’s accounts; and 

(c) a copy of the reviewer’s or auditor’s report in relation to those accounts; and 

(d) any prescribed documents; and 

(e) a statement by two members of the Committee certifying whether the provisions of the Act that 

apply to the Group in relation to that year in relation to: 
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(i) the preparation of the annual statement of the Group’s accounts; and 

(ii) the reviewing or auditing of the accounts and the presentation of the required statement at 

the Annual General Meeting of the Group; 

have been complied with. 

44. Alteration of Objects and Rules 

(1) The rules of the Group may be amended by a Special resolution passed by a three-quarters majority of 

those members of the Group who, being entitled to, vote in person, by telephone link, internet link or are 

represented by directed proxy. 

(2) Notice of the proposed amendment shall be included in the notice calling the Special General Meeting, 

being a meeting, of which is provided with at least 21 days notice, accompanied by a notice of intention 

to propose the resolution as a Special resolution. 

(3) An amendment to the objects and rules of the Group shall be lodged with the Registrar not later than one 

month after the resolution was passed. 

(4) An amendment to the objects and rules of the Group shall not be effective until notice has been lodged 

with the Registrar in the form promulgated by the Act. 

45. Service of Notices 

(1) A notice may be served by, or on behalf of the Group, upon any member, either personally or by sending 

it through the post in a prepaid ordinary post addressed to the member at his or her usual or last known 

place of abode or electronically by email to the member where that member’s email address is included in 
the Register of Members. 

(2) Where a document is sent to a person by properly addressing, prepaying and posting by ordinary mail to 
the person a letter containing the document, the document shall, unless the contrary is proved, be deemed 

for the purposes of these rules to have been served on the person at the time at which the letter would 

have been delivered in the ordinary course of post. 

46. Custody of Books 

(1) The Secretary must keep in his or her custody or under his or her control all records, books and other 

documents relating to the Group. 

47. Inspection of Books 

(1) The records, books and other documents of the Group shall be open to inspection at a place in the 

Australian Capital Territory, free of charge, by a member of the Group, subject to any reasonable 

restrictions regarding time and manner of inspecting that may be imposed by the Committee. 

48. Newsletter 

(1) The Group will publish a newsletter to be known as ‘The Walnut’. 

49. Dissolution 

(1) In the event of membership being less than five members; the committee having less than three members; 

the Group not having held an Annual General Meeting in the last three years or lodged an Annual Return 

within the last two years or; for each of the last three years, the auditor or the Registrar General’s 
reviewer has not been able to determine that Annual Returns comply with the Act, notice shall be served 

on the members of a General Meeting to advise that the Group is no longer eligible for incorporation 

under the Act. 
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(2) In the event of membership being less than eight members, notice shall be served on members of a 

General Meeting to determine whether the Group should be dissolved. If 60 per cent of the members 

present at the General Meeting vote to dissolve the Group, it shall be dissolved. 

(3) If the Group is wound up, members are not liable to contribute towards the payment of the debts and 

liabilities of the Group or the costs, charges, and expenses of the winding up of the Group. 

(4) If the Group is wound up, any surplus of the following assets shall be transferred to the Prostate Cancer 

Foundation of Australia or another organisation with similar objects to those stated in Rule 4 or as 

provided in Section 92(1)b of the Act, which is charitable at law, to which income tax deductible gifts can 

be made: 

(a) gifts of money or property for the principal purpose of the Group, 

(b) contributions made in relation to an eligible fundraising event held for the principal purpose of the 

organisation, and 

(c) money received by the Group because of such gifts and contributions. 


