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CONFLICT OF INTEREST POLICY 

1.  Purpose 

1.1  Every member of the Group who is acting on the Group’s behalf has an 

obligation to act in the best interest of the Group. Hence, they need to avoid 

situations where there may be real, potential, or perceived conflicts of interest 

that may arise where a member’s personal or family interests conflict with 

those of the Group. 

1.2  Such conflicts may give rise to situations that may: 

a.  cause damage to the Group’s reputation, which may lead to its inability 

to sustain operations; 

b.  influence the members’ judgment and compromise objectivity when 

conducting the Group’s affairs; 

c.  restrict free discussion, thus resulting in decisions or actions that are not 

in the interest of the Group; and 

d.  risk the impression that the Group has acted improperly. 

1.3  This policy aims to protect the Group and its members from any appearance 

of impropriety. 

2.  Definitions 

2.1  ‘Committee’ refers to the Group’s executive committee as defined in Part 3 of 

the Group’s constitution. 

2.2 ‘Group’ refers to the Group named as the issuer of this document. 
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2.3  ‘Member’ refers to a Committee member or other volunteer of the Group with 

a responsibility approved by the Committee to act on the Group’s behalf and 

any staff member of the Group. 

2.4  ‘Policy’ refers to the Conflict-of-Interest Policy. 

2.5  ‘Interest’ means any commitment, investment, relationship, obligation, or 

involvement, financial or otherwise, that may influence a person’s judgement. 

This would include: 

a.  Direct interest: ownership in the name of the member or staff; 

b.  Indirect interest: ownership beneficially held through another 

investment, an estate, a trust, or other intermediary; 

c.  Vested interest: personal stake or involvement, which may or may not 

include an expectation of financial gain; and 

d.  Deemed interest: a member or staff is deemed to have an interest in 

which his or her spouse or domestic partner has an interest. 

2.6  ‘Conflict of interest’ refers to any situation in which an individual, such as a 

committee member, staff, or any other person, or a corporation, is in a position 

to exploit or is at odds with a professional or official capacity in some way for 

their personal or corporate benefit, which impedes the best interest of the 

Group. 

2.6 A conflict of interest arises when the personal interests of the member may 

potentially interfere with the performance of his or her duties for the Group. 

When an actual, potential, or perceived conflict of interest arises, the integrity, 

fairness, accountability, independence, and objectivity of the person in the 

discharge of his or her responsibilities and duties to the Group may be 

affected, which could impede the best interest of the Group. 

3.  Declarations of Interests 

3.1  Given the stated purpose of this policy: 

 a.  The committee members are required to declare their interests, and/or 

any gifts or hospitality received in connection with their roles in the 

Group. 

 b. Members must declare if any transaction results in a conflict of interest. 

3.2  A ‘declaration of interests’ form is provided for this purpose. The types of 

interest to be declared will include, but are not limited to, the following: 
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 a.  Members who have friends or other personal or business relationships 

must carefully consider whether those relationships create conflicts of 

interest with their entrusted role in the Group. Examples include: 

i.  hiring a relative or friend as an employee or vendor, 

ii.  buying or selling goods or services from / to a family business for 

which others might compete, 

iii.  having a personal relationship where there is an immediate reporting 

relationship, 

iv.  volunteering and/or having memberships in any other charities that 

may give rise to conflicts of interest for the Group, and 

v.  receiving goods/services as beneficiaries. 

 b.  Members must disclose any outside activities, financial interests, or 

relationships that may pose a real, potential, or perceived conflict of 

interest for the Group. Disclosures are to be made to the Group’s 

Treasurer, with the required approval obtained before accepting any 

position as an officer or director of an outside business. 

3.3  Declarations of interests must be updated in written form at least annually 

following the Group’s annual general meeting in September and whenever 

any changes occur. 

3.4  In situations where members are not sure what to declare, or whether/when 

their declaration needs to be updated, they are strongly encouraged to err on 

the side of caution or seek advice from the Committee. 

3.5  All disclosures of interest made by members and decisions made by the 

Committee on such matters must be recorded, updated, and filed with the 

Group’s Treasurer (or his/her designee). 

4.  Operating Procedures 

4.1  Committee members must declare any potential conflicts of interest on 

matters to be considered at committee meetings at the start of each 

committee meeting. 

4.2 If the Committee must decide on any issue where the Committee member(s) 

has/have an interest, the Committee must: 

 a.  Determine the potential conflict of interest; 

 b.  Whether the concerned Committee member(s) can participate in 

discussion of the agenda item; and 

 c.  Whether the concerned Committee member(s) can vote on the issue. 
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4.3  If the Committee must make a decision on an issue in which the Committee 

member(s) has/have an interest, it is the Committee’s responsibility to ensure 

that: 

 a.  All decisions are made by vote, with a two-thirds majority required based 

on the presence of a quorum; and 

 b.  The Committee member(s) with a potential conflict of interest must not 

participate in voting on matters affecting their own interests. 

4.4  It is the responsibility of the Committee to exercise its judgement 

independently and: 

 a.  Only decide to hire or contract with the Committee member if they are 

the best-qualified individuals available and willing to provide the goods 

or services needed at the best price. The Committee must ensure that its 

decision is not influenced in any way by the fact that a Committee 

member has an interest in the contract. 

 b.  Record in the minutes of the Committee meeting the potential conflict of 

interest and clearly indicate the decision-making process related to it. 

4.5  It is the sole responsibility of the member of the Group to report any possible 

real, potential, or perceived conflict of interest as and when the situation arises. 

If it is an oversight of the Group, the member shall promptly inform the Group 

that he or she has been put in a position of conflict of interest. 

4.6  No member of the Group may profit or gain personally, either directly or 

indirectly, by reason of his or her participation in the Group. Each individual 

shall disclose to the Group any personal interest that he or she may have in any 

matter pending before the organisation and shall refrain from participation in 

any decision on such a matter. 

4.7  Any member of the Group or of a client organisation or vendor of the Group 

shall identify his or her affiliation with such agency or agencies; further, he shall 

not participate in the decision affecting that agency. 

4.8  Any member of the Group or its consultants / business partners shall refrain 

from obtaining any list of clients for personal or private solicitation purposes 

at any time during the term of their affiliation. 

4.9 The Committee of the Group shall have the right to suspend any involvement 

of any member when it comes to their attention that a potential, actual, or 

perceived conflict has arisen but has not been voluntarily disclosed by the 

relevant member. 
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5.  Violations 

5.1  Any violation of the above-mentioned points will result in disciplinary action, 

up to and including removal from the committee, termination from employment, or 

expulsion from being a member of the Group. 
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Conflict of Interest Disclosure Statement 

for Prostate Cancer Support Group – ACT 

Region 
 

PERIOD OF DECLARATION: ________ (DD MON YYYY) – ___________ (DD MON YYYY) 

IN THIS DECLARATION: 

• ‘THE GROUP’ REFERS TO THE PROSTATE CANCER SUPPORT GROUP – ACT REGION; AND 

• ‘MEMBERS’ REFERS TO COMMITTEE MEMBERS OR OTHER VOLUNTEERS OF THE GROUP 

WITH A RESPONSIBILITY APPROVED BY THE COMMITTEE TO ACT ON THE GROUP’S BEHALF 

AND ANY STAFF MEMBER OF THE GROUP. 

MEMBERS HAVE AN OBLIGATION TO ACT IN THE BEST INTEREST OF THE GROUP. HENCE, IT IS 

PERTINENT THAT THEY AVOID SITUATIONS WHERE A MEMBER’S PERSONAL OR FAMILY INTEREST 

CONFLICTS WITH THOSE OF THE GROUP. 

DECLARATION 

WITH REGARD TO MY SERVICE AS [COMMITTEE / STAFF / VOLUNTEER] MEMBER OF THE GROUP, 

THIS IS TO CERTIFY THAT I, EXCEPT AS DESCRIBED BELOW, AM NOT NOW NOR AT ANY TIME DURING 

THE PAST YEAR HAVE BEEN: 

�  A PARTICIPANT, DIRECTLY OR INDIRECTLY, IN ANY ARRANGEMENT, AGREEMENT, 

INVESTMENT, OR OTHER ACTIVITY WITH ANY VENDOR, SUPPLIER, OR OTHER PARTY DOING 

BUSINESS WITH THE GROUP THAT HAS RESULTED OR COULD RESULT IN PERSONAL BENEFIT 

TO ME. 
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�  A RECIPIENT, DIRECTLY OR INDIRECTLY, OF ANY SALARY PAYMENTS OR LOANS OR GIFTS OF 

ANY KIND OR ANY FREE SERVICE OR DISCOUNTS OR OTHER FEES FROM OR ON BEHALF OF 

ANY PERSON OR ORGANISATION ENGAGED IN ANY TRANSACTION WITH THE GROUP. 

�  I DO NOT KNOW OF ANY POTENTIAL OR ACTUAL CONFLICT OF INTEREST SITUATIONS 

BETWEEN MYSELF, INCLUDING PERSONS AFFILIATED1 TO ME AND THE GROUP. 

ANY EXCEPTIONS TO 1, 2 OR 3 ABOVE ARE STATED BELOW WITH A FULL DESCRIPTION OF THE 

TRANSACTIONS AND OF THE INTEREST, WHETHER DIRECT OR INDIRECT, WHICH I HAVE (OR HAVE 

HAD DURING THE PAST YEAR) IN THE PERSON OR ORGANISATIONS HAVE TRANSACTIONS WITH THE 

GROUP. 

�  I HAVE THE FOLLOWING POTENTIAL CONFLICT OF INTEREST TO DECLARE: 

AREA OF CONFLICT DETAILS 

1 AFFILIATION TO ANOTHER GROUP/ORGANISATION 

‘AFFILIATION’ REFERS TO THE FOLLOWING: 

• SPOUSE, DOMESTIC PARTNER, CHILD, MOTHER, FATHER, BROTHER, OR SISTER OR CLOSE 

ASSOCIATES; OR 

• ANY CORPORATION, BUSINESS, OR NON-PROFIT ORGANIZATION OF WHICH YOU ARE A 

STAFF, OFFICER, COMMITTEE MEMBER, PARTNER, OR PARTICIPATE IN THE MANAGEMENT 

OR ARE EMPLOYED BY; OR 

• ANY TRUST OR OTHER ESTATE IN WHICH YOU HAVE SUBSTANTIAL INTEREST OR AS TO 

WHICH YOU SERVE AS A TRUSTEE OR IN A SIMILAR CAPACITY. 

AREA OF CONFLICT DETAILS 

2  AFFILIATION TO ANY VENDOR, SUPPLIER, OR ANY OTHER PARTY PROVIDING OR BIDDING FOR 

PROVIDING SERVICES WITH THE GROUP, HAVING A DIRECT OR INDIRECT INTEREST IN ANY 

BUSINESS TRANSACTION(S), AGREEMENT, OR INVESTMENT. 

3  HAVING ANY BUSINESS DEALINGS OR TRANSACTION WITH A VENDOR, SUPPLIER OR ANY 

OTHER PARTY WHICH COULD RESULT IN BENEFIT TO ME. I OR PERSON(S) I HAVE AFFILIATION 

WITH HAVE INTEREST IN PURCHASING SERVICES FROM THE GROUP. 

4  AFFILIATED TO ANY STAFF OR COMMITTEE MEMBERS OF THE GROUP. 

5  AFFILIATED TO ANY PERSON(S) WHO IS INVOLVED IN/IS A PARTY TO OR HAVE AN INTEREST IN 

ANY PENDING LEGAL PROCEEDINGS INVOLVING THE GROUP. 

6  OTHER INTERESTS (PLEASE ATTACH A SEPARATE SHEET IF SPACE IS INSUFFICIENT) 
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PLEASE ELABORATE ON THE POTENTIAL CONFLICT ARISING FROM THE ABOVE SITUATION WITH 

REGARDS TO THE TRANSACTION CONCERNED (E.G., NATURE OF SERVICE/ TRANSACTION, IF 

AFFILIATED PERSON INVOLVED, THE IDENTITY OF THE AFFILIATED PERSON AND YOUR 

RELATIONSHIP WITH THAT PERSON): 

I HEREBY CONFIRM THAT: 

BELIEF. 

�  THE DISCLOSURE MADE ABOVE ARE COMPLETE AND CORRECT TO THE BEST OF MY 

KNOWLEDGE AND 

�  I AGREE THAT SHOULD ANY CONFLICT-OF-INTEREST SITUATION ARISE IN THE COURSE OF MY 

SERVICE, WILL ABSTAIN FROM PARTICIPATING IN THE DISCUSSION, DECISION MAKING 

AND/OR VOTING (WHERE APPLICABLE) ON THE SAID MATTER. 

�  I WILL NOTIFY THE COMMITTEE TREASURER IMMEDIATELY IF I BECOME AWARE OF ANY 

INFORMATION THAT MIGHT INDICATE THAT THIS DISCLOSURE IS INACCURATE OR THAT I 

HAVE NOT COMPLIED WITH THE CONFLICT-OF-INTEREST POLICY. 

 

…………………………………………….. 

SIGNATURE NAME AND DESIGNATION DATE 

 


